ASNZ CONTINUING PROFESSIONAL DEVELOPMENT (CPD) SCHEME

As a Member or Executive Member of the ASNZ, you are required by the ASNZ Constitution to sustain and expand your professional knowledge and capabilities. 

CPD submissions are required for Members and Executive Members only - not for Students, Affiliates and Fellows of the Society.

CPD aims to maintain and broaden Members’ and Executive Members’ knowledge and skills, and develop the necessary qualities for the application of professional duties throughout a Member’s or Executive Member’s working life.  

SCHEME DETAILS
Members and Executive Members are obliged to submit biennial records (i.e. once every two years) to maintain their grade of membership. If a Member or Executive Member does not meet the CPD requirements of the Member grade, their grade will be changed to Affiliate. If an Executive Member does not meet the CPD requirements for the Executive Member grade, but meets the requirements of the Member grade, their grade will be changed to Member. They can re-apply for Membership or Executive Membership the following year after making valid CPD submissions. The CPD points required per cycle are:
· Member: 50 points
· Executive Member: 75 points
CPD submissions are due on 15th July every two years from a Member or Executive Member’s year of joining[footnoteRef:1] (refer to your Membership Certificate / Membership Number), but can be submitted from 1 July. ASNZ will respond to individuals by 1 August only if there are issues with their submission.  [1:  For example, if a Member joined in 2014, (or prior to 2014), their Membership Number will be M14xxx and their CPD submission is due on 15 July 2016, 2018, 2020 etc.
If a member joins in 2015, their Membership number will be M15xxx and their CPD submission is due on 15 July 2017, 2019, 2021 etc…
] 


The ASNZ CPD scheme is based on achieving goals, and points are awarded for completing certain activities related to the field of acoustics. Relevant activities include attending conferences, seminars or courses, study, organising and attending ASNZ activities and giving presentations. General professional development activities not related to acoustics may be considered on a case-by-case basis at the discretion of the ASNZ Council, to a maximum of 10 points per submission cycle.
· The CPD record sheet is on Page 2. Please fill out your CPD on this sheet.
· An explanation of codes and points is on Page 3. Use this to assist you in preparing your submission.
· An example of a completed CPD sheet is on Page 4.
The ASNZ will keep a record of attendance for ASNZ conferences and seminars. The ASNZ Constitution applies. 
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CONTINUING PROFESSIONAL DEVELOPMENT ACTIVITIES RECORD SHEET
· The following sheet shall be used to keep a record of activities which have contributed to your professional development 
· List activities in chronological order 
· The assessment is based on attendance/achievement, not number of hours spent
· A total of 50 points is required for each biennial submission. If possible, it is recommended to submit slightly more than 50 points, in case some points are not accepted (in part of full)
· If an activity other than those listed on Page 3 is claimed, please provide supporting information of content and attendance
· An example submission is shown on Page 4
· This form is available at www.acoustics.org.nz 
· Please send the completed form to the ASNZ secretary: secretary@acoustics.org.nz
· Alternatively the online form at www.acoustics.org.nz can be used to submit your CPD activity information to the society.

	ASNZ Membership Number:
	Name:
	Date:

	Date
	Activity Code 
(see page 3)
	Description / Details
	Points claimed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Points total
	


(Create more rows in table or print multiple pages if more space required)
CODE AND POINT SYSTEM
	Code
	Activity
	Minimum requirement
	Points
	Comments

	1
	Attend conference
	1 day (6 hours)
	10
	10 points per day of attendance. Max. 30 points per submission

	2
	Attend short course
	½ day
	5
	

	3
	Attend ASNZ branch meeting
	2 hours
	5
	Maximum of 20 points per submission cycle

	4
	Present acoustic paper at conference or seminar
	At least 10 attendees
	10
	Includes presenting at an ASNZ lunch bunch

	5
	Present acoustic seminar to non-acoustic group
	At least 10 attendees
	10
	

	6
	Research-based paper published in journal 
(NZ Acoustics or similar)
	1 paper
	20
	

	7
	Non-research-based article published
	1 article
	10
	

	8
	On the job training
	3 hours
	5
	Maximum of 20 points per submission cycle

	9
	Private reading / peer review of technical paper
	3 hours
	5
	Maximum of 10 points per submission cycle

	10
	Organise ASNZ conference/branch meeting or contribute to any ASNZ-appointed committee
	10 hours
	Up to 10 points
	Maximum of 20 points per submission cycle

	11
	Formal education
	
	Up to 50 points
	Details of course content, duration and graduation date must be given

	12
	ASNZ lunch bunch (or similar short technical presentation)
	Approx. 1 hour
	2
	Include title of presentation in submission

	13
	Other – please provide supporting information of content and confirmation of attendance
	
	Propose points
	Refer to listed activities to assist in judging appropriate points value


· Submission in the ‘Code 13’ category may be awarded upon application by a Member, on a case-by-case basis at the discretion of the ASNZ Council
· Points cannot be allocated more than once for the same body of work (i.e. the same paper being published more than once)
· A maximum of 10 points per submission cycle may be awarded for non-acoustic related professional development activities

CONTINUING PROFESSIONAL DEVELOPMENT ACTIVITIES RECORD SHEET


EXAMPLE SUBMISSION


	ASNZ Membership Number: M1307XX
	Name: Example Submission
	Date: 14 July 2026

	Date
	Activity Code 
(see page 3)
	Description / Details
	Points claimed

	24 Jul 23
	2
	Aotea Centre visit – Constellation system
	5

	2-3 Sep 24
	1
	ASNZ Conference in Christchurch – 2 out of 3 days
	20

	25 Nov 24
	4
	Presented paper at ASNZ Conference
	10

	20 Jan 25
	7
	Article published in XXX industry magazine
	10

	30 Mar 25
	3
	Attended branch meeting at XXX location
	5

	30 May 25
	12
	ASNZ lunch bunch: XXX presentation tile
	2

	
	
	Points total
	52
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